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	Contact Name:
	Organisation:
(if applicable)

	Address & Postcode:
	Tel No:



	
	Email:



	Description of Event:
	Approx. Number attending:



	Hire Date(s):


	Start Time (please don’t arrive before this time):
	Finish Time (please leave by this time):



	Room(s) Required (please circle)
Main Hall
Large Meeting Room
Small Meeting Room
Ground floor room (not available for parties)

	Kitchen Required(not applicable for ground floor, except for drinks):

Please state extent of use

	Equipment Required (please circle) – AV equipment & microphones in main hall only
N.B. Own equipment must be PAT tested
Audio-visual system
Microphones (please state number required)
Portable CD Player(free of charge)
Projector & Portable Screen

	Other Items (please circle)
Bouncy Castle
Toddler Toys
Disco Lights 
(Bouncy castle & disco lights only available in main hall)

	Any special arrangements

(as discussed with Church Administrator)

	Invoice to:



I have received and agree to the Terms and Conditions of Hire.  I understand that this request is not confirmed until details have been approved and I have received booking confirmation.
I have paid by bank transfer to Account no - 30296058, Sort code – 20-97-58 (preferred method) /
I enclose payment by cheque, made payable to ‘QE Park Baptist Church’   delete as appropriate
Signed…………………………………………………………………………………………………………
Print……………………………………………………………………………….

Date…………………………………………..
Please return this sheet to Church Office, QEPark Centre, Railton Road, Guildford, GU2 9LX.
(Please retain the terms and conditions for your reference)
QE PARK CENTRE


BOOKING FORM
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Booking Ref:








